SPEAKERS BUREAU INFORMATION PACKET

The opportunity to hear the first-person account of a Holocaust survivor, witness, rescuer, liberator or
educator is often a once in a lifetime experience. The Georgia Commission on the Holocaust is proud to
present speakers to schools, civic groups, military bases, and communities throughout the state.

The sheer number of people affected during the Holocaust is almost incomprehensible. The ability to
bring speakers to audiences in Georgia is an important aspect of the Commission’s support of Holocaust
education. By replacing the statistics with personal stories, the survivors and victims are given a voice
and it also ensures that the Holocaust is never forgotten.

To request a speaker, please read the information provided below and submit a request form. Please
note that requests must be sent a minimum of 4 weeks prior to the preferred program date. Please be
aware that the Georgia Commission on the Holocaust is busiest from February through May. For
requests during this season, we encourage you to submit your request two to three months in advance.

Host Requirements

Group Size
A minimum audience size of 75 attendees is required for any speaker program.

Age Level
Members of the audience should be grade 5 and above.

Costs
There is no fee at this time for speaker programs. However, hosts are required to cover the travel
expenses including mileage or vehicle rental, meals, and accommodations (if applicable).

As travel expenses will vary depending on location, distance, and availability the Georgia Commission on
the Holocaust is unable to provide an estimate until a request has been approved. The Host must pay a
deposit for these expenses prior to the program date, unless other arrangements have been made.

No admission fee should be required for program attendees unless the venue regularly charges such.

Evaluation
The program host is required to submit a Program Evaluation within 30 days of the program.
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https://holocaust.georgia.gov/webform/speaker-program-evaluation

Agreement

Once a request has been approved and the program details are confirmed, an “AGREEMENT FOR
SPEAKER OR PRESENTER IN AN OUTREACH PROGRAM” will be provided and must be signed by a
representative of the Host.

Specifications

Speaker

The Commission will identify a speaker for each individual request depending on the audience type, age
levels, interests, and availability. Customizing each request in this way ensures that both the speaker and
the audience have a meaningful experience.

Presentation

The length of each presentation varies depending on the speaker, the group’s objectives, and any
applicable time constraints such as class periods or venue rental. Generally, a single program lasts at
least one hour with the presenter speaking for 45 minutes to an hour followed by a brief question and
answer session with the audience.

Some presenters like to include audiovisuals such as a PowerPoint during the program depending on the
equipment available at the venue.

Recommendations

When the distance of the program location from the Commission offices requires staff and speakers to
stay overnight, it is recommended that two presentations are scheduled: one in the evening for the
community and one the following morning for students or a specific group.

Publicity

Promotional Materials

All promotional materials must include the Georgia Commission on the Holocaust logo and website
address https://holocaust.georgia.gov.

Promotional images can be accessed online via this link.

The Georgia Commission on the Holocaust will create an event page for the program on
www.holocaust.georgia.gov. For programs open to the public, the event page will be promoted in the
Commission’s e-newsletter.
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https://www.dropbox.com/sh/h2ermcbbjrukt3h/AADQK704EeID_b5MYjVlgkmna?dl=0
https://holocaust.georgia.gov/
https://www.dropbox.com/sh/2jliwxz4n6lht5i/AAB3loifSbTfLeBg78JX6O1-a?dl=0
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The host is responsible for printing promotional materials.

Required Approval

All publicity and promotional materials must be approved by the Georgia Commission on the Holocaust
prior to public distribution.

Request a Speaker or Presentation

To submit a request, please click here. All requests must be submitted a minimum of 4 weeks prior to the
preferred program date.
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https://holocaust.georgia.gov/webform/programspeaker-request-form

